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IIPABHAA
BHYTPEHHEr0 TPYAOBOrO PacIopsIKa

OGmecTBa c OrpaHHYEeHHOH OTBETCTBEHHOCTEIO
Humenepuo-KoncyabTaTuBHEIHR HeHTp «TEXHHKOMD>
(OO0 HKI «TEXHHKOMH»)

Hacrostmue IlpaBuia onpenensiloT BHyTPeHHMI TPY/J0BOii pacHopsiioKk B o0niecTBe ¢
orpannvenHoli oTBercTBeHHOCThI0 UmxkenepHo-KoncyastatuBHbll LenTtp «TEXUHKOMb»,
(naaee - OO0 UKL «TEXHHKOM»» nian «O6umecTeo»), Op 0K pHEMa H YBOJIbHEHHs pa-
GOTHHKOB, 0CHOBHBIE 00SI3aHHOCTH PabOTHHKOB U AAMHUHHCTPALMM, PeXKH  pado1ero BpeMeHH
M €ro HenoJib30BaHHe, 4 TAKXKE MePhbI MOOLIPEHH 33 ycreXH B pafoTe H OTBETCTBEHHOCTDL 32
I JyUIeHHE TPYJA0BOH JHCUHILIMHDI.

1. IOPSIAOK O®OPMAEHHSA TPYXOBBIX OTHOLUEHHH

1.1. PaboTHMKH 0QOPMIISIOT NpaBoO Ha TPYZ MyTeM 3aKIIOYEHHs TPYJAOBOTO JAOTOBOpa O pa-
6ote ¢ OO0 UKL «TEXMHKOM)y. Ctoponamu TpyIOBOro AOTOBopa sABJsOTcA PaboToxzarens u
I Sorauk.
Tpynogoit noropop — cornamenue Mexay Pabotonarenem u PabotHukoM. B cooTeTcTBUH ¢
L -oBopoM PabGoronarens o0s3yercs npenoctaBuTh PaborHuky paGoty no obycnopieHHOH Tpyno-
P i (QyHKkuun; ofecreduTs YCJIOBHS TPyZa, NpelyCMOTPEHHBIE TPYAOBBIM 3aKOHONATENLCTBOM H
WHBIMH HOPMATHBHBIMH NPABOBBIMH aKTaMH, COINEPXAIMMHM HOPMBI TPYJOBOT'O I[IPaBa; BHITIAYH-
f b PabortHuky 3apaGoTHyro nnary. PaboTHHK 0083yeTcst TUYHO BBIMOJHATEH ONPEAETCHHYIO 3THM
¢ JIAeHHeM TPYIOBYIO (YHKUHIO, COOMIONATh NMpaBHia BHYTPEHHETO TPYIOBOTO PaCIOpSJIKA,
JeiicTRyromue y nanuoro Paboronaress.
1.2. Jlo noamucanus Tpyaosoro gorosopa PaGoroaaresns 0613aH 03HakOMUTH PaboTHUKa oa
[ THCH C JIOKaJTbHBIMM HOPMAaTHBHBIMH aktamMu OOLuecTBa, HMEIOIMMMH OTHOUIEHHE K TPYyNOBOH
¢ 4xuuu PaboTHuKa:
- TIpaBHJIaMH BHYTPEHHET0 TPYJOBOT'O PacnopsixKa;
- TIOJIOXKEHHMEM O CTPYKTYpHOM TIOJIPa3leNIeHHH, B KOTOPO€E NpUHIMaeTCs PaboTHHK;
- JIOJDKHOCTHOM HHCTpPYKUHeH;
- 03HaKOMHUTh PaGoTHUKa ¢ MOpYy4eHHOH paboToii, YCJIIOBHAMH M OIUIATOH TPYyHAa, pa3bsic-
HATL PaboTHHKY ero npasa H 00A3aHHOCTH;
- TOJIOXKEHHEM O 3alHUTE IePCOHANBHBIX JaHHBIX,
- TosoxxeHueM o6 onate Tpyna B OfmecTse;
- NPOBECTH HMHCTPYKTAX IO TEXHHKe 0€30MaCHOCTH, NPOH3BOJCTBEHHONH CaHHTapHu H ApY-
T'MM NIpaBHJIaM OXpaHbl TPYya;
- TpeaynpeauTs 00 00A3aHHOCTH MO COXPAHEHWIO CBEAECHHWH, COCTaBISIOIMX KOMMeEpUe-
CKYIO WJIH ctyxeOHyro taiiny OOmecTBa, 1 06 OTBETCTBEHHOCTH 34 €€ pa3IvlallicHHe MM
nepeaavy IpyruM JHLAM.















-IIpH BbIILIaTE 3apabOTHOM MNAaThl BbIIABaThb PACUETHBIC JIHCTKH KaXiIoMy paboTHHKY, rie
yKa3pl FOTCS COCTaBHbIC 4acTH 3apaGOTHOM NiaThl, IPHYHTAIOWECHCS 3@ COOTBETCTBYIOIIMH NTepHoI,
pa3Mepel 1 OCHOBAHHS NPOM3BEICHHOIO YAEPXKAHHUSA, a TaKXKe o0las AeHEXHAas CyMMa, 1oaIexKa-
Iast BBIIJIATE;

- OTNATy OTIYCKOB ITPOM3BOJHTE HE MO3JIHEE, YeM 3a TPH [Hs IO €r0 Havala;

- UCIIOJMHATH HHBbIE 00A3aHHOCTH, ITPELYCMOTPEHHBIC JeHCTBYIONINM 3aKOHO TEJIBCTBOM PD
0 TpyZe.

3.2. O6mmecTBO HMEET NIPaBo:

- 3aKIo4aTh, U3MEHSATh U PacTOpPraTb TPYAOBBIE NOTOBOPH!I ¢ PabOTHHKOM B MMOpsaKe U Ha
YCJIOBHSIX, KOTOPBIC YCTaHOBJIEHB! TpynoBbmM Kojiekcom PO, uHbMH denepanbHBIMH 3aKOHAMM,

- noompsATh PaboTHuHKa 38 06POCOBECTHBIN 3P PEKTUBHBIH TPYX;

- TpeboBaTh OT PabOTHHKA UCTIONHEHUS! UM TPYIOBBIX 00SA3aHHOCTEN U GepeHOro OTHOLIE-
HHs K iMyInecTBy Paboronatens ¥ Ipyrux paOOTHHKOB, COOTIONEHAS HACTOSIIUX  )YaBHJI TPYAOBO-
ro pac opsaka O6mectsa;

- mpuBnekaTs PaboTHAKA K AHCUMIUIHHAPHOH H MAaTePHANLHON OTBETCTBEHHOCTH B IIOPSJIKE,
ycTaHOBJIeHHOM HacTrosmuMH [IpaBunamu, TpynoBem koaekcom PO u uHbIMEH denepanbHBIMH 3a-
KOHaMH;

- crtocoOcTBOBaTh PaGOTHHKY B NMOBBIIEHHH MM CBOEH KBATM(HKAINH, COBEPIIEHCTBOBAHUH
npoeCCHOHAIPHBIX HAaBBIKOB,

OG6mecTBO HMeEET Apyrue Ipasa, NpelyCMOTPEHHEIE 3aKOHOAATeNbCTBOM P o Tpye.

3.3. O6uiecTBO NPH OCYIECTBIEHHUH CBOMX O0S3aHHOCTEH MONKHO CTPEMHTHCH K CO3JAHUIO
BBICOKONIPO(ECCHOHANBHOIO paboTOCIIOCOOHOrO KOJUIEKTHBA, Pa3BHTHIO KOPIIOP: IBHBIX OTHOIIE-
HUH  enu paGOTHHKOB, MX 3aHHTEPECOBAHHOCTH B Pa3BHTHM H YKPEIUIEHHH AesTensHocTH O0ie-

CTBa.
4. PABOYEE BPEMS H BPEMA OTOBIXA

4.1. B cooTBETCTBHH C JEHCTBYIOLIMM 3aKOHOMATENLCTBOM Juli paboThukoB O6mecTsa yc-
TaHABJIMBAETCA NATHAHEBHaA paboyas HEAENs NPOACIDKHTENBHOCTHIO 40 (COPOK) YacOB ¢ ABYMsL BbI-
XOIHBIMH THAMH (cy000Ta U BOCKpECEHBE).

Hauano exxennesHoi paboTs! ycTaHaBiuBaetcst ¢ 9-00, Bpems o6eaenHoro nepepsia ¢ 13-00
no 14-00 1 okonuanue paGouero nus B 18-00.

JIist )KeHIUMH ycTanaBiauBaeTcs 36-4acoBas pabovas Henens.

C noHee/ibHUKA MO YeTBEPT:

Hauano exenneBHo# paboTbl ycraHaBnuBaetcs ¢ 9-00, Bpems oGenenHoro nepepsisa ¢ 13-00
1o 14-00 u oxonuanne paboyero nus B 17-45.

B matHuny:

Hauano exenHeBHo# pabotel ycraHasnupaetcs ¢ 9-00, Bpems oGenenHoro nepeprisa ¢ 13-00
no 1 00 u oxoHuanue pabdouero nus B 15-00.

HakanyHe npa3sjHI4HBIX JHEH [IPOJOIDKHTENBHOCTH paboThl coKpamiaeTcs Ha 1 yac.

[To cornameHnio cTopoH Mexay pabOTHMKOM M aqMUHHCTpauuedl MOXKET YCTaHABIUBATHCH
KaKk W [mpueMe Ha paGoTy, TaKk U B IIOCJIEACTBHH HEMOMHBIA pabo4uit NeHb WM HeronHas pabogas
Helens (HerioJaHoe pabodee Bpems).

ITpu paGoTe Ha yCIOBHSIX HENOJHOro pabodero BpeMeHH ornaTa Tpyda pabOTHHKA MPOU3BO-
JATCS TIPOTIOPUHOHATIBHO paboyeMy UM BPEMEHH HJIH B 3aBHCHMOCTH OT BBIIIOJTHEHHOIO MM 00beMa
pabor.

4.2. B COOTBETCTBUH C 3aKOHOJATENBCTBOM O TPyle paboTa He MPOU3BOIUTCH B CAEHYIOIIHE
Ipa3saHHYHbIC THHU!

-1,2, 3,4 u 5 suBaps — HoBoroHue KaHHUKYJIbI;

- 7 sHBaps - PoxnecTBo XpHCTOBO;

~ 23 ¢eBpains - Jlens 3amuTHHKa OTEUeCTBa;

- 8 MapTa - MexayHapOaHBIH WEHCKHH JICHD;



- 1 mas - IIpazgunk Becuel u Tpyaa;

- 9 mas - Jlens ToGensr;

- 12 nrons - Jlens Poccun;

- 7 nosiOps - Jlenb HApOJHOIO €MHCTBA;

[lpu coBNafCHUU BBHIXOAHOIO ¥ NMPa3sJHUYHOrO JHe# BHIXOIHOH JIeHb NEpEeHOCHTCS Ha clie-
JYIOIKE NOc/e Mpa3AHUIHOro pabouunit IeHb.

4.3. OuepeTHOCTh NPEOOCTaBJIEHUS OTIYCKOB YCTaHABJIMBAETCA aAMHMHUCTPAlHel ¢ y4eTOM
npc 3BOACTBEHHOH HEOOXOJMMOCTH H MOXKETaHHH pabOTHHKOB.

PaGoTHuKy npenocraBisercs eXeroHbli onauuBaeMbli OTIIYCK:

- OCHOBHOH OIUTaYMBaeMblii OTIIYCK IIPOJO/DKATEIBHOCTHIO 28 KalleHnapHbIx JHeH;
- JIOTIOJHUTENBHBIN OIIaYMBAeMbId OTIYCK NPOMOHKUTEIBHOCTHIO 16 KalleHAapHBIX
; IHel 3a paboTy B paifoHax, IPHPaBHEHHBIX K pafoHaM kpafHero Cesepa.
V44, Tlepeuens pabOTHHKOB, 3aMeIAIONIMX AOJDKHOCTH, U1 KOTOPBIX YCTaHOBIEH HEHOPMH-
poBaHHBIN pabounii 1eHb, ONpeeNeH NpuaoxKeHneM Ne | K HacTosIIMM rpaBuiia

4.5. OuepeHOCTb NPEHOCTABJICHNS €XErOAHBIX OIUIAYUBAEMBIX OTIIYCKOB ONpeAc/sdercs
€X' )HO B COOTBETCTBHUH C rpaQuKoM OTIYCKOB, YTBEPXKACHHBIM AMPEKTOPOM. I'padux oTIyckoB
COCTaBJIAETCS HA KaXJbIH KaJeHIApHBIA ol HE MO3JHEES, YeM 3a JBE HENENH JI0 HACTYIUICHHS Ka-
JIEE |DHOIO rojga M JOBOJHTCA O CBEICHHS BCeX pabOTHHKOB. I10 cornamenuio Mexny paboTHH-
KOM M aIMHHHCTpPalMeH eXeroAHbli omJiadyuBaeMblil OTITYCK MOXET ObIThH pa3fe/ieH Ha YacTH.

Ot3p1B pabOTHHKA H3 OTIYCKa AOIYCKaeTcs TOJBKO ¢ ero coryiacusi. Hemoucnonp3oBaHHas B
CBSI3H C 3THM 4acTh OTIYCKa IIPEJOCTaBIAETCA 110 BHIOOPY paboTHHKA B yROOHOE AJIs HEro BpeMs B
TEYEeHHE TeKylero paboyero rofa UM MpHCOEIUHIETCA K OTIIYCKY 3a cleAyiomu pabounii roz.

4.6. Yactp ortmycka, npeBbinaiomas 28 KajleHIapHbIX AHEH, M0 MUCHMEHHOMY 3asBJICHHIO
paboTHHKA 3aMEHSIETCA [CHEXXHOH KOMIIeHcalMeH. 3aMeHa OTIIyCKa NEHEXHOH KOMIIeHcalueH He
JONycKaeTcs Jyisi GEpeMEHHbIX XEHIIMH ¥ paOOTHHKOB B BO3pACcTE 10 BOCEMHAJANATH JIET, @ TAKKE
pabOTHHKOB, 3aHATHIX Ha paboTax ¢ BPeAHbIMH U (MIIH) OITACHBIMH YCNIOBHSMH TpyJa.

[Ipn yBonbHeHUH PaGOTHUKY BHIILIAUMBACTCS ACHEOXHAS KOMICHCAIMSA 3@ BCE HEMCIOJNB3O-
BaHHBIE OTIycKa. [10 MHCEMEHHOMY 3aaBNeHHIO paOOTHHMKA HEUCIIONB3OBAHHEIE OTIYCKA Nperoc-
TaB. :OTCS €My C IOCJEHYIOLIMM YBOJIBHEHHEM (32 HCKIIFOUEHHEM CJIy4YaeB YBOJIbHEHUS 3@ BHHOB-
HBIE AeHCTBHA). [Ipy 3TOM IHEM YBOJIBLHEHHS CUMTAETCA NOCNEAHUH NEHb OTIIyCKa.

4.7. Ilo ceMeHHBIM M APYI'¥WM YBaXUTEJIBHBIM IPHYUHAM PabOTHHKY MO €ro NHCHLMEHHOMY
3asl HHIO IIPeJIOCTABISAETCS OTIYCK O€3 COXpaHEeHHMs 3apabOTHOH IIAThl, IPOAOJIKUTEBHOCTh KO-
TOPOTO OIIPEAENSETCS HO COTIAIIEHHIO CTOPOH.

5. IOOUIPEHHSA 3A YCIIEXH B PAGOTE

5.1. 3a BbicOKONPO(ECCHOHATBEHOE BRITIOIHEHHE TPYIOBBIX 00A3aHHOCTEH, MOBBIIICHHE TPO-
U3BOAMTENBHOCTH TPYJa, NPOJOJIKUTENBHYIO U Oe3ynpeunyio paboTy W Ipyrue ycnexd B TpyIe
NPHUMEHSAIOTCS CleayIoIHe MEPEI oolpeHus paboTHrKoB ObniecTra:

- 00BsBIenHe 61arogapHOCTH;

- Bbl1aya IPEMHH;

- HarpaxJeHHe EHHbIM II0JapKOM.

Toompenuss oOBABNAIOTCA NMPUKA30M, AOBOIATCA JO CBEJCHUS KOJUIEKTHBA H 3aHOCATCS B
TPYL 3YIO KHHXKKY paOOTHHKA.

6. OTBETCTBEHHOCTbD 3A HAPYIUEHHE TPYZOBOH OHCIIH \HHBI

6.1. 3a HapyieHHe TpyJAOBOH JNUCIHIUIMHB! AAMHUHHUCTPALHS IPUMEHSACT CIEIYIOUHe JUCIH-
TUTH]  YHBIE B3bICKAHHUS!

- 3aMeuaHue;

- BBITOBOD;

- YBOJIbHCHHE.



YBOJEHEHHE MOXKET OBITH MPUMEHEHO 33 CHCTEMAaTHYECKOE HEHCIIOIHEHHE pabOTHHKOM Oe3
YBAKHTENBHBIX IPHYHH 00S3@HHOCTEH, BO3JIOKEHHBIX Ha HErO TPYAOBBIM JOTOBOPOM M IPaBHIAMH
BHY ¢HHEro TPYAOBOTO PaclopsiKa, ecid K pabOTHHKY paHee NMPUMEHSJIUCh MEpbl JUCLUHUILIHHAD-
HOr0 B3BICKAHHMS, 3@ NPOryJ (B TOM YHCIIE 3a OTCYTCTBHE Ha paboTte Gojiee 4-X 4acoB B TEUEHHE pa-
604 > mHA) 6e3 yBaXUTEJIBLHBIX NPHYMH, 34 NOABJIEHHE Ha paboTe B HETPE3BOM COCTOSHHH HIIH B
COCTOSIHHH HapKOTHYECKOIO WJIH TOKCHYECKOTO ONbSAHEHHS.

A TakKe 3a COBEPHICHHE N0 MECTy pabOThI XHIIEHHUA (B TOM UHMCIE MEJIKOro) roCyIapCTBeH-
HOT'O WJIH OOINECTBEHHOrO, MMYIIECTBA YCTAHOBJICHHOTO BCTYMHUBUIMM B 3aKOHHYIO CHJIY ITPHTOBO-
pOM CyZda Wix fIOCTAHOBJICHHEM OPraHa, B KOMIETCHIIUIO KOTOPOrO BXOJUT HAJOXKEHHE aJIMHHHCT-
PaTHBHOTO B3BICKAHHUSA WIH MPUMEHEHUS Mep OOLIECTBEHHOr0 BO3AEHCTBHSI.

6.2. JIMCIHIUIMHAPHBIE B3BICKAHHA NPHMEHSIOTCS pykoBoacTBoM OOmecTta. AXMHHHCTpa-
1S 4eeT NpaBO BMECTO HAJOXEHHS JUCHUIITIMHAPHOIO B3bICKAHHS NMEPENATh BOI  OC O HAPYLIEHHH
TPYJIOBO# JUCHHIUIMHBI HA paCCMOTPEHHE TPYIOBOI'0 KOJUIEKTHUBA.

6.3. Jlo HanoXkeHHs B3bICKAHUS OT HApYLUMTEN TPYIOBOH AUCHUIUIHHBI JAO/KHB! OBITH 3a-
tpe€ saHbI 0OBsAcHeHHs. OTKa3 paboTHHKA 1aTh OOBSICHEHHS HE MOXKET CIIYXHTh NPENSITCTBHEM U1
NPUMEHEHHS B3LICKaHUS.

JIMCITHITHHADHBIE B3BICKAHUS PUMEHSIIOTCS HEITOCPEACTBEHHO 3a OOHapy >HHEM IIPOCTYI-
Ka, HO He [MO34Hee OJTHOro Mecsua co JHs ero oOHapy)XeHHs, He CuuTas BpeMEHH OO0JIE3HH HIH Tpe-
ObIB: HA pabOTHHKA B OTNYCKE. B3bickaHHe HE MOXET OBITh HAJIOXKEHO II03/IHEE LIeCTH MECSIEB CO
JUHsI COBEpIIEHHs NPOCTYIIKa, a 0 pe3y/IbTaTaM PEBH3HH HJIM IIPOBEPKH (PHHAHCOBO-XO3MHCTBEHHOH
JIEITETLHOCTH - HE NO3/Hee ABYX JIET CO JHS €r0 COBEPIICHHA. B ykazaHHbBIE CPOKH HE BKJIIOYAETCH
BpeM TIPOM3BOJCTBA MO YTOJOBHOMY AETy.

6.4. 3a KaxkAOe HApYIIEHUE TPYIOBOH AMCUUIUIMHBI MOXKET OBITH HaJJOXKEHO TONBKO OAHO
JHCL UIHHapHoe B3bIcKanue. IIpy HasoXeHWH MUCUHUIIMHAPHOTO B3BICKAHHUS JMOJDKHBI yYHTHIBATh-
CA TAXKECTh COBEPUIEHHOTO TIPOCTYIIKA, OOCTOSATENBLCTBA, IPH KOTOPHIX OH COBEPIIEH, MPENIecT-
By10] i paoTa M noBeaeHue pabOTHHKA.

6.5. Ilpuka3 0 NpUMEHEHHUH TUCHHUILUIMHAPHOrO B3LICKAHAS C YKa3aHHEM MOTHBOB €ro MpH-
MeHE 11 oOBsABIseTcs (cooOUIaercs) pabOTHUKY, MOABEPTHYTOMY B3BICKAHHIO MOJ PAcHHCKY B
TPEXIAHEBHBIH CPOK.

6.6. Ecnu B TeueHUe TOfa O AHA CO JHA UPUMEHEHUS TUCLHIIIMHAPHOrO B3LICKanus pador-
HHK He OyJeT NOABEpPrHyT HOBOMY JHCHUHMIIIMHADHOMY B3BICKAHHIO, TO OH CHHTAEeTCd HE MOIBEpr-
ITUMCS] TUCHHUTUIMHAPHOMY B3BICKAHHIO.

JlucuunauHapHoe B3bICKAHHE MOXET OBbITh CHATO aJIMHMHHCTpalMeH 10 CBOeH HHHUILHATHBE,
10 X0JaTalCcTBY HEMOCPEACTBEHHOIO PYKOBOJAMTEINS WM TPYAOBOrO KOJUIEKTHBA, €CJIM NOABEPTHY-
THIA THCUHIUTHHAPHOMY B3LICKAHUIO He COBEPHINI HOBOTO MPOCTYIKA 1 IposiBun ceds xax goSpoco-
BecT] 11 paboTHHK. B TeueHse cpoka AeHCTBUS JUCHHNIHHAPHOIO B3bICKAHHA MEpbl MOOLIPEHHS
yka3: Hple B HacTogwux [Ipasunax, k paboTHHKY HE IPHUMEHAIOTCS.

6.7. C mpaBuiaMH BHYTPEHHErO pacIiopsiika JIOJKHbI OBITE O3HAKOMJIEHB! BCE PAOOTHHKH
OOmecTBa, KOTOpBIe 00s3aHb! B CBOEH MOBCceAHEBHOH paboTe cobmoyiaTh NOPSAOK yCTAHOBIEHHBIH
HacTe  wmMu [Ipasunamu.



